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getting you the best from Xerox

Secure Print Release Guide

All jobs sent to the Xerox Multi Functional Devices in Regus are
setup with Secure Print.

The job is received at the printer and will not print until you type the
Secure Print code used to print.

Use the following set of instructions to release your print job

Press the ‘Job Status’ button on the machine control panel
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The *Active Jobs’ tab will appear. If you can see your job, highlight
it and press [Release] and type your Passcode when requested
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If you cannot see your job or you wish to release multiple jobs at
the same time, Press the [Stored Documents] tab

Current and Completed Jobs Stored
Pending Jobs Documents
Secure Print Sample Print Delayed Print

Public Mailbox
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Press the [Secure Print] button

Current and Completed Jobs Stored
Pending Jobs Documents
Secure Print Sample Print

Public Mailbox

J

Press the appropriate [User Name]

Secure Print Refresh Close

User Name! User Name2 mf‘_’""m
1003 | User Narme3 _ (004 | User Named 3
‘[[15 User NameS 006 | User Name6 n

¢ | Docments

1007 | User Name? 05 | User NameB - 200
009 | User Named !lmn User Name 10
\911 User Name11 'lm?_ User Name 12
‘ma User Name13 014 | User Name14 @
015 | User Name'5 1016 | User Name 16
017 | User Name17 018 | User Name18
019 | User Name13 | 020 |User Name20 Docuisnt List
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Press the appropriate [Document List] button

Secure Print Refresh Close

User Name1 User Name2 [mG" ‘?m
-

‘E[G User Name3 'Ima User Named '
‘[m User Name5 |ma User Name6 = i .
007 | User Name? 008 | User NameB 200
l'me User Named 010 | User Name10
‘ml User Name11 (012 | User Name12
‘013 User Name13 014 | User Name14 Iv'
‘015 User Name15 |016 | User Name16
1017 | User Name17 018 | User Name18
019 | User Name'3 | |00 | User Name2n | Docaiant List

Enter your Client Ref number using the keypad to the right of the
LCD touch interface and press the [Confirm] button

User Namel Cancel

| Confirm l
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Select the appropriate documents from the list shown or press the
[Select All] button to select all the jobs your wish to print.

Mailhox 001 - Document List Refresh Close
No. of Documents:
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0O < ] —
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Details
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Press the [Print] button to print the selected documents

Mailbox 001 - Document List Close
No. of Documents:
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